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OLYMPIC COLLEGE






Baking
Adjunct Faculty Position (part-time)
Fall Quarter 2011


APPLICATION PROCESS:

Complete the following required application materials and submit to the Olympic College Human Resource Office.

· Olympic College Faculty Online Application; 

· Cover Letter; 

· Resume or Curriculum Vitae;

· Unofficial copies of transcripts.

Transcripts can be submitted by fax to (360) 475-7302, emailed to jobs@olympic.edu or mailed and/or submitted to the address below.

 

POSITION:

Olympic College is hiring adjunct faculty to teach baking classes in its Retail and Wholesale Baking Certificate Program.  This is a new program that will launch Fall Quarter 2011.
EXAMPLES OF RESPONSIBILITIES:
· Teach the course(s) in accordance with college catalog, schedule of classes, course outlines, course syllabi, and any departmental guidelines; 

· Provide quality teaching including related preparation and grading; 

· Develop and provide to the division office course materials including syllabi and outline; 

· Maintain accurate records of students and complete forms as required;
· Provide prospective and current advising for program students;

· May require evening instruction;
· Perform other related duties as required and/or assigned.

QUALIFICATIONS:
· Successful community college teaching experience or commitment to participate in faculty boot camp.
· Significant retail or wholesale baking experience with supervisory and/or management experience preferred.
· College degree preferred.
Successful applicants will be able to:

· Demonstrate a commitment to teach students with little or no background, as well as experienced students desiring to further their careers;

· Foster a climate of multi-cultural understanding and appreciation; 

· Demonstrate success working with individuals and groups representing a wide range of diverse cultural, geographic, and socioeconomic backgrounds;

· Communicate effectively both orally and in writing in the classroom and with other professionals; 
· Function as a team player;

· Establish and maintain effective working relationships;
· Demonstrate an understanding of, and commitment, to the Olympic College mission, diversity, and a learning-centered climate.

CONDITIONS OF EMPLOYMENT:
· Official college transcripts required if hired. 

· Must pass a criminal background records check. 

· If you are hired, you will need to provide proof of identity and documentation of U.S. citizenship or appropriate authorization to work in this position as required by the Immigration Reform Control Act of 1986.

WORKING CONDITIONS:
This position requires punctual and regular attendance.  This position is in a typical office and/or classroom environment but may require the employee to move across campus to other buildings. 
PHYSICAL REQUIREMENTS:
Must be able to perform the essential functions of this position.  The employee may be required to lift and carry supplies and equipment of up to 30 pounds.
All application materials become the property of Olympic College.

Not responsible for e-mail or FAX error.

Corrected or extended notices for this recruitment will be posted in the Human Resource Services Office and the Olympic College web site.


Olympic College

Human Resource Services

1600 Chester Avenue 
Bremerton, WA 98337-1699

Monday - Friday, 8:00 a.m. to 4:30 p.m.

Phone: (360) 475-7300

Employment questions: jobs@olympic.edu
Application instructions:  www.olympic.edu/employment 
